
 
ICADV STAFF ATTORNEY/ 
IMMIGRANT LEGAL PROJECT ADMINISTRATOR  

 
 

 
REPORTS TO: ICADV Legal Counsel    
 
SUPERVISES: Not applicable 

PRIMARY RESPONSIBILITIES: The Indiana Coalition Against Domestic Violence seeks a 
bi-lingual/ Spanish speaking Staff Attorney to join ICADV’s Legal Team. This full time attorney 
will administer ICADV’s Immigrant Legal Project (ILP) and participate in all other areas of 
ICADV’s Legal Resource Project.  As ILP Administrator, they will be responsible for reviewing 
and screening immigration legal cases referred by ICADV programs, providing legal crisis 
intervention and referring qualifying cases to ICADV’s immigration attorney partners. In 
addition, this position will continue to cultivate relationships with organizations that work to 
eliminate barriers for immigrant survivors.  The attorney will also work with ICADV Legal 
Counsel in all other areas of the Legal Resource Project, which include but is not limited to 
providing legal crisis intervention, supporting ICADV programs and the survivors they serve in 
and out of the court system, and working to ensure access for all populations that have been 
marginalized.   

DUTIES: 
1. Administer ICADV’s ILP, collect and maintain data on the ILP, cultivate relationships 

with ICADV partner attorneys and effectively manage the ILP model.  
2. Provide legal advice and technical assistance to programs, individuals and stakeholders as 

needed. 
3. Work with ICADV Legal Counsel in all other areas of survivors’ legal intervention and 

continue to expand that work to address legal prevention options.  
4. Seek new partnerships with community groups that serve Indiana’s immigrant and other 

marginalized populations. 
5. Assist in both grant compliance and reporting for the ICADV’s Legal Resource Project as 

a whole.  
6. Work in partnership with other coalition staff, member programs, and other to meet the 

mission of the ICADV. 
7. Participate in other duties as assigned. 

 
QUALIFICATIONS: 

1. J.D. from an accredited law school and licensed to practice law in Indiana 
2. One to three years’ experience in civil litigation, immigration, or criminal law preferred.  
3. A keen interest in, and commitment to, understanding the legal issues and barriers that challenge 

survivors of domestic and sexual violence, stalking, and human trafficking. 
4. Excellent organization, written and oral communication skills and the ability to work 

independently, set goals and priorities, coordinate actives and meet deadlines.  
5. The ability to conduct public presentations and trainings, and speak on legal issues with expertise 

and comfort.  
6. Access to transportation and ability to travel statewide and nationally. 
7. The ability to work flexible hours including some evening and weekend hours. 

 
EMPLOYMENT STATUS:  Full-time 
CLASSIFICATION:  Exempt 



SALARY RANGE:  Commensurate with Experience  


